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We are pleased to announce the release of our newest Sage Paperless Construction version
2021.0.

Sage Paperless Construction version 2021.0 includes all the best of version 2020.0 and takes it
to the next level. After listening to our clients, we have responded by improving existing
functionality and features. The end result with version 2021.0 is improved efficiencies, better

customization capabilities, and an enhanced user experience.

What follows is an assortment of our newest features and enhanced functionalities.
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SAGE 300 CONTRACTOR SQL REPLICATOR INTEGRATION

Integration with the Sage 300 CRE SQL Replicator system has been added for Sage 300 CRE
customers. There are two very distinct and very big advantages given to companies that use

the SQL Replicator.

] Pointing the vault to the SQL Replicator database makes your Sage
Paperless system 100 times faster than using the Timberline ODBC

driver!
J You no longer have to install the Sage 300 CRE client on client PC’s

that are using Sage Paperless!

To redirect your connection to the SQL Replicator data, perform the following:

J Pull up the vault properties under Administration -> Vaults. Click on the Bridge
tab.
. Locate and click on the SQL Replicator button as shown below.
Vault Properties - [PE-Sage3005vr] - O X
General Secunty Groups  Web Security Groups APFow Users  Document Index Routing  User Roles  Document Publishing
Bridge Type | Construction ~ |
Bridge Product | Sage 300 CRE ~|
Select the Data Folder of the Sage 200 CRE databasze you want to bridge. Once
connected, choose the desired company to bridge.
Data Folder: |SAG E-300-SVR\Timberine Cffice’\Data’ |
Login Info Add Bridge Dielete Bridge
Advanced
Bridged Company:
Settings
Additional DSN
SOL Replicator
=& Sage 300 CRE Job Routing Rules
QK Cancel
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Sage 300 Contractor SQL Replicator Integration - Continued

e  Fill out the SQL Replicator Connection Info dialog box (shown below) with the
following info:
J Server = the name of your SQL Replicator SQL Database Server
. Database = the name of the database containing your Sage 300 CRE data
o User Name = SQL user name used to connect to your SQL server data
. Password = Password for the SQL user

E 50L Replicator Connection Info — x
Server: | SAGE-300-SVR\SAGEREPLICATOR |
Database: |'I"|m|:|er|ineC|:|nstn_|cti|:|n |
Uzer Name: |sa |
Password: | """" |

Test Connection
Enidge to Replicated Data
Cance

e Once filled out, click the Test Connection button to ensure that the information
entered is correct and you are able to connect to the SQL Replicator database.

e Check the Bridge to Replicated Data checkbox to point your Sage Paperless system
to the SQL Replicator data.

Note: If you ever want to return your connection to “Live Data” using the local
ODBC driver, simply pull up the SQL Replicator Connection dialog box and uncheck
the Bridge to Replicated Data checkbox.
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MULTI SELECT INDEX VALUES FROM LOOKUP

While indexing documents, you now have the ability to multi-select items from the F4 lookup
screen to populate index values that are set for multiple values. Simply use the CTRL Click or
SHIFT Click method to select the values you want to add to the indexing screen. Once selected,
the index values are automatically added as multiple index values on the index dialog box and
backfilled.

Job - m| x

Filter: | |@

Job Mumber Job Name Customer Customer City

Grocer's Associati... Beaverton

NW Food Wareh... GA

03-002 Clackamas Office... Portland
03003 Fort Wayne Offic... Hillsbaro
03-004 Metro Bus Stop 47
03-005 Metro Bus Stop 35

PGE Line WO#345
03-007 Low Income Hou...
03008 Rose Garden Are...

Multi-select items
on lookup screen

OHSU Lighting R... OHSU Oregon Health 5...  Portland
03010 Tii-Tech Fab Lab  PGE Portland General ...
03011 Cordova Middle 5... METRO Metro Busing
Index Document - m} X
il
Vault | 1 - PE-Sage300Svr v \
Category: |AJI Document Types hd ‘ B
Dy Type: |APInvoiDe v‘
Index Values:
Session & | [——
| MName: Value Defaut
I:|E| = Job Mumber 03-006 O
Job Mame PGE Line WO#345
I:ld}| = | Job Number 03001 |
Job Mame NW Food Warehouse
I: Job Number 03009 O
Job Mame OHSU Lighting Renovation
AP Vendor O
AP Vendor Name O
AP Invoice Number [l
Invoice Date O
Imvoice Amount [l
v
Description: |an Number |
Add Note: AABU == v

‘¢ Right click in the text area to add quick notes

[[] Session Default Notes
Indexing Options

() Current Page Only (O Pages 1 to |1

@ Al Pages O Next Pages
[] Keep Window Open [ Index
] Reute After Index
[ Index Image As Rezd Only
1) Beset
Cancel

Selected items
added to indexing
dialog as multiple
index values
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EMAIL IMPORT FOR OUTLOOK AND GMAIL

You can now set up an import job to watch and import emails from either a Microsoft Outlook
or Google Gmail account. Configuration allows you to watch and import from any folder of the
configured email account. You can import the entire email with attachments as one document,
attachments only as separate documents, or a combination of both. This is a great feature for
automatically pulling in AP invoices, contracts, change orders, etc., that are delivered to your
company, via email, on a regular basis.

For setup instructions, see Email Import Help

R M Gmai

INDEX WEBSITE URL’S

You now have the ability to drag a website URL from your browser to Sage Paperless for
indexing. The result will be the display of the website page within the Sage Paperless document
viewer. From the viewer, you can navigate the website, or you can click the “Open in Default
Browser” button to open the website in the browser configured for the PC you are using.
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APFLOW ROUTING RULES

A few new features have been added to the APFlow™ Routing Rule system to make creating
and using routing rules easier for APFlow™ personnel:

e A new “Last Used” date added to the Invoice Routing Rule grid.

This will aid system administrators in determining which rules are no longer in use and can
be deleted from the system to increase routing speed.

Manage AP Flow = O *
MNote: The APFlow settings for these users are valid only for the current Vault: 1 - PE-Sage300Swr

General Advanced AP Accruals Credit Cards  Document Match  Exporing  Expense Allocations  Inwoice Routing  [ssue List  Prowy Users  Quick Motes  Validation

Routing Group: | Default w |
Rules: Rule Filter: l:l 15591 Exclusive Rule Priority
Rule 1D MName Description Active Exclusive Last Used
4 CoreyTest CoreyTest Yes Yes 3122021 11.07 AM
Job 03-001 Job 03-001 Ye! 4/7/2021 11:00 AM
2 03002 03002 Yes Mo
Show Rules in the Order They Will Be Evaluated Add Advanced Copy Edit Remove
Description: Recipients:
Uszer / Role Sequence
Job} = "03-001
{Job} Loupe, Matt 1
Rice, Paul 2
Vice President a3
Green = Header Field  Blue = Detail Field FRed = User is no longer 2 Reviewer
8; Manage Routing Groups 'i'_—;, Invoice Routing Test QK
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APFlow Routing Rules - Continued

e Column sorting added to the APFlow™ Routing Rule grid.

Simply click on the grid column that you wish to sort by. An indicator (shown below) will
appear in the column selected. Click once to sort in ascending order and click again to sort
in descending order.

Manage AP Flow — O
Mote: The APFlow settings for these users are valid only for the current Vault: 1 - PE-Sage200Swr

General Advanced AP Accruals Credit Cards Document Match Exporting  Expense Allocations  Invoice Routing  |ssue List  Proxy Users  Quick Notes  Validation

Routing Group: | Default ~

Rules: Rule Filter: ,—| lgget Exclusive Rule Priority
Rule ID Name Description Active & [xclusive Last Used

4 CoreyTest CoreyTest e Yes 31242021 11:07 AM

Job 03-001 Job 03-001 Ye! 4/7/72021 11:00 AM

[] Show Rules in the Order They Will Be Evaluated Add Advanced Copy Edit Remave
Description: Recipients:
User / Role Sequence
Job} ='03-007
Hob} Loupe, Matt 1
Rice, Paul 2
Vice President 89
Green = Header Field  Blue = Detail Field Fed = Useris nolonger a Reviewsr
&; Manage Routing Groups Eb Invoice Routing Test QK
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APFlow Routing Rules - Continued

e Ability to route to the “Current Processor” added to the APFlow™ Invoice Routing Rule
configurator.

With this feature, APFlow™ Processors can interject themselves in the workflow of routed
invoices at the sequence number they desire.

New Rule Wizard (Step 3 of 4) - x
Choose Recipients:
User f Role Seguence ~
Current Processor 2
L | President/CEO 99
[] Vice President ]
[]  Administrator, SPC 0
Borne, Corey 1|
] Fredricks, Alex ]
] Hale, Margaret 0 o
< Back Mext = Cancel
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APFlow Routing Rules - Continued

e Ability to copy an existing APFlow™ routing rule added to aid in setting up new APFlow™
routing rules where the configurations are very close.

Simply select the routing rule that you wish to copy from the existing rule grid. Click the
Copy button as shown below.

Manage AP Flow — O X
Mote: The APFlow settings for these users are valid only for the current Vault: 1 - PE-Sage3005wr

General Advanced AP Accruals Credi Cards Document Match  Exporting  Expense Mlocations  Invoice Routing  |ssue List  Prowy Users  Quick Notes  Validation

Routing Group: | Default w

Rules: Rule Filter: I:I 1==§et Exclusive Rule Priority
Rule 1D MName Description Active & Exclusive Last Used

4 CoreyTest CoreyTest Yes Yes 371272021 11:.07 AM

Job 03-001 Job 03-001 Ye 4/7/2021 11:00 AM

[] Show Rules in the Order They Will Be Evalusted Advanced Copy Edit Remave
Description: Recipients:
Jobl = 03001 User / Role Sequence
obt = "03-
HJob} Loupe, Matt 1
Rice, Paul 2
Vice President a3
Green = Header Field Blue = Detail Field Fed = Useris nolonger 2 Reviewer
8; Manage Routing Groups 'Elg'} Invoice Routing Test OK
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NEW INVOICE SEARCH UTILITY

A new search screen has been added to aid in searching APFlow™ specific data. This has been a
BIG request from many of our clients for several years. Click the Invoice Search button located
on the APFlow™ menu to open the Invoice Search Screen.

Details of the full Invoice Search functionality can be found here: APFlow Invoice Search Help

Invoice Search

&} =

Search View Invoice

Saved Searches: | <New>

= Save Search

Search Criteria:

A oY bd S8

Export to CSV/ Save To File Email

Print

Invoice Info

Open in APFlow

Vendor
100
100
100

Invaice ID
Document ID
Document Description
Invoice Status
Processor

Reviewer

Vendor

Vendor Name

Invoice #

Description

Invoice Date

Due Date

Discount Date
Field PO #

COCCEICCOROOOQQO
DoDORRIOROOO0O0O0O®

Entry Field Operator  Value

100
103

x
a
&
o
&
g
El
g
o)
g

oooofoooooooooe
PeooEleoe0O0000

Green = Header Field Blue = Detail Field

@® Non Exported O Exported

Invoice #
03022021 2
03022021 b
03022021_c
03042021 Sub
04072021_a

Invaice Date
3/2/2021
37272021
3/2/2021
3/4/2021
47772021

Description
030220212
03022021 b
03022021_¢
Subcontract checl

Testing hold invoi

@9 Search

‘ ‘ 2 Clear Search ‘

# Select All | | O Unselect All

Hide Sidebar

Invoice Information

Vendor Info:
A-1 Electric Company
46520 Hwy 99
Tigard, OR 97008
Phone: (503)744-3200

Discount Percent: 0 %
Line Totals:
3/19/2021 1:40:48 PM  Fredricks, Alex
testd1234

["] Open Document When Viewing Invoice

Done

Select any data field associated with an APFlow™ invoice for viewing and or
searching
Enter selection criteria for one value or multiple values of invoice data fields
Search across multiple data fields
Perform data comparison searches ( =, <, >, <=, >=, <>, LIKE, NOT LIKE)
Select invoices that are outstanding (Non Exported) or have been exported
Save search criteria for future use
Take action on the search results
View the invoice found in the search
Export the invoice data to a CSV file
Save the invoice image to a file
Email, Print or DocRoute a copy of the invoice
See the Invoice Info screen

Open the selected invoice in APFlow™
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DOCMATCH QUICK KEYS

A right click menu has been added to documents shown on the APFlow™ DocMatch screen,
which allows the user to mark the document as a “Hot Document” or push the image into a
new viewer window.

H Document Match — O *
Vendor: A-1 Electric Company (Read Only) Invoice: 03042021_Sub  Total: $74.000.00
E||j| Related Documents Home Retrieve  Distribute  DocRoute m Annotations Utilities
N Hot Documents PE-Sage3005vr ]

Open in New Window

Insert Pages Delete Pages Transfer Pages Move Pages Go To Pag

RTONTHEMOVEE0UREMAIL.COM

‘ N 102 Noxth GPonds gPathway
Rughy. Voxth Dakota 58368
[#  Search | & Remove Selected | 707555 5555
| S Print Attsched | | (< Email Attached |
SALESPERSON J0B PAYMENT TERMS  DUE DATE
s ] POs/Commitments for Job 03-001 Sery 102 RN et 60 3j07/2020
-] POs/Commitments for Vendor
cﬂ Unattached AP Receiving Tickets QUANTITY DESCRIPTION UNIT PRICE LINE TOTAL
-] AP Recsiving Tickets for Job: 03-001 ' ' '
-] AP Recsiving Tickets to Vendor ; & lax D8 Dossr $268,000.00 $268,000.00
Other Vendor Documerts ; « D9 oz P P
7 Caterpillar 6578 1874,679.00 1874,679.00

SUBTOTAL  §7.537,869.00
SALES TAX 9912014
TOTAL  §r.428.780.04

|@ Refresh | | Aiach | [ Close wz [5] 9
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MANAGE APFLOW SCREEN IMPROVEMENTS

A new User Filter has been added to the General Tab on the Manage APFlow™ screen to make
finding an APFlow™ user easier in long lists of users.

e An additional option for “Allow Processor Reset for Edit” has been added, which will
determine if a processor can reset a previously exported invoice to “edit mode.”

Manage AP Flow — O x
MNote: The APFlow settings for these users are valid only for the current Vault: 1 - PE-Sage300Swr

General Advanced AP Accruals Credit Cards  Document Match  Exporting  Expense Allocations  Invoice Fouting  Issue List  Proxy Users  Quick Motes  Validation

Red =MNo access to vault

User Filter: |Paul Clear

AP Check

Review AP Auditor

User Name AP Processor AP Reviewer AP Supervisor

Paul Rice

Additional Options Invoice Routing
[] Allow Processer Credit Card Import [] Allow Reviewer Edit Invoice L] Default Sequence: EI

[ Allow Processor Export [] Allow Reviewer Invoice Manager

Allow Processor Reset for Edit [ Auto-Open Main Viewer Accounting System Mapping

|| Allow Processor Overnide Route Group [] Auto-Open Document Match Reviewer Maoping: |:|
[ Allow Processer Delete Invoice
[] Allow Processor Add \endor Default Sequence: EI

[ Allew Processeor DocRoute

Reviewer Approval Limit

Route to Reviewer / Role: l:l Sequence: I:I when current reviewer enters invoice total exceeding: Clear

5 Bank Accounts Manage Entry Fields @ Greenlight Configuration E Procore Configuration QK
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APFLOW EXPORT SCREEN CUSTOM COLUMNS

The ability to display all default header as well as custom header fields in the APFlow™ Export
grid has been added. Access your grid column options by right clicking on the grid header as
shown below. The grid settings are saved on a user by user basis.

APFlow Administration

9%

4 LYY |

£

D

Processor
Yendaor
WYendor Marne
Irvioice #
Drescription
Field PO #
Irvoice Date
Due Date
Discount Date
Received Date
Irvoice Total
Credit Card #
AP Match Code
Document Class

Docurnent Class Code
= =

Invoice #

Py Custorn Field

LRSI € 4 £ 4 4 £ 4 € £ 4 € € 4 < <

Accounting Date

Export Options

{3 Check Selected

[£]  ViewInvoice

&) Refresh List

@ Unprocessed & Work In Process & Admin

iZ3lncheck Selected

=i Export Invoices

tgd Manage Batches

[ Auto Preview
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PO AND SUBCONTRACT TOLERANCE VALIDATION

New Advanced settings have been added to APFlow™ that allow you to set validation warnings
for either a dollar amount overage or a percentage overage for PO or Subcontract lines. This
setting can be set for dollar amount, percentage or both. For instance, you can set the system
to warn or error if the purchase order is > $100 or > 2% more than budgeted. These settings can
be found on the Advanced tab of the Manage APFlow™ screen, as shown below.

Manage AP Flow - O X
Note: The APFlow settings for these users are valid only for the current Vault: 1 - PE-Sage300Swr
General Advanced AP Accruals Credit Cards Document Match  Exporting  Expense Allocations  Invoice Fouting  lssue List  Proxy Users  Quick b 4 ¢

Name Value "

Job Format prtid

Launch AP Export Detail Report True

P. 0. Reviewer Waming Wam

P. Q. Tolerance Dollar Amourt 100

P. Q. Tolerance Percentage 2

P. Q. Tolerance Type Both

P. 0. Waming Wam

Phase Format oo R

PO Description From tem True

Processor Compliance YWamings Mone

Purchasing Module Interface True

Require Invoice "Do Not Pay" Notes True

Require Invoice Approval Alert Notes True

Require Invoice On Hold Notes True

Require Invoice Reject Motes True

Require Invoice Reset to Pending MNotes Falze

Reviewer Auto Load Cther Vender Documents False

Reviewer Compliance Waming MNone

Reviewer Sequence Threshold 0

Sales Tax Ovemide to Liabilty True

Service Module Interface True

Subcontract Reviewer Waming Wam

Subcontract Tolerance Dollar Amourt 1000

Subcontract Tolerance Percentage =

Subcontract Tolerance Type Both

Subcontract Waming Wam "
Description
Used to select the format for the job code.

oK
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NEW CONFIGURE INVOICE HOT

KEYS

Additional hotkey options have been added to the Invoice Entry Hot Key configuration to allow
toggling of the Approval Alert, Confidential Invoice, Do Not Pay, Lock Coding and Lock Taxes
options on an invoice. Access the hotkey configuration by clicking the <4 button at the
upper right-hand corner of the invoice entry screen. ~

Configure Invoice Entry Hot Keys

Current Configuration
Manage S&condary Vendors

Recall Previous Enterad Value

Add Mote

Teggle Approval Alert
Teggle Confidential Invaice
Teggle Do Not Pay

Teggle Lock Coding

Teggle Lock Taxes

Import Procore Inveice
Teggle Auto Fill Unallocated
Mew Job Line:

Mew Expense Line:

Mew Equiprment Line:

Mew Purchase Crder Line:

Mew Subcontract Line:

Mew Service Purchase Order Line:

X

Cirl+ | G “| A

F3 V
Cirl = | Z w

Mone

Mone

Mone

Mone

Mone *

Mone *

Mone *

F7 W

F& W

Fg W

Fio ~

Fi11 ~

12 v

OK

| | Cancel
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UNALLOCATED INVOICE AMOUNT AUTO FILL

The unallocated invoice amount auto-fill option has been moved from a vault (companywide)
setting to an individual processor setting. This setting can now be found at the bottom of the
invoice entry screen. Turn the feature on by checking the box and off by unchecking the box.

Invoice Entry — ] x
o
i " — s o =i
[sPC Administrator | { N i D oot/
= =
0 . Manage "
_- condary )
1 ] Mew Line A nvoice Route Invoice Document Match Export Invoice Vendors Match Receipts Invoice Info
\d Ctrl + A Ctrl +R Ctrl + M Ctrl+ E Ctrl + G

-

Description: |35f-_71:; & Field PO #: l:”:l Alert Type

-t¢> Invoice Approved
l:l Due Date: l:l Discount Date: l:“:l Received Date: |3, 021 l:l : | Exported
3 nvoice Expo
Invoice Total: Credit Card & l:l AP Match Code: l:l Document Class: l:l -_ | Peiacted
: o nvoice Rejec

My Custom Field: l:l Invoice Information

bendo 5[] ke 52257

A-1 Electric Company

5
2
]
o
b |
o
=
==

Invoice Date: |3/

|

Unallocated: $0.00
CLE=ES £ Vendor Info:

Line Description Job GL Account  Units Unit Cost  Gross Misc Tax Amount Tax Liability Retainage Discount Total
+ & G X Fa 03022021 _a 03-001 21-5003 00000 00000 $0.00 $0.00

A-1 Electric Company
46520 Hwy 99
igard, OR 97008 R

i

3/19/2021 1:40:48 PM  Fredricks, Alex
testd1234

Job: (02-001 Extra: Cost Code: Category: GL Account: |21-5003
[oz-001 | [s0 ] Categorz L[]

NW Food Warehouse 1-510 Cost of Sales - Materials

Receipt: |:| Description: [03022021 _a | Units: [0.0000 | Unit Cost: [n.0000

lssue Resolved
Payee: ‘ ‘ Gross: ‘C‘C: ‘ Misc: Retainage %: Retainage:
1099 Exempt Tax Group: Tax Amount: Tax Liability: Discount:
Oregon - Qutside Metro Region
Secondary Vendor: Trans # Date: Total: |0.0 . R =
Approval Alert Confidential Invoice Do Not Pay Lock Coding Lock Taxe: Auto Fill Unallocated on New Line Status: Pending
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NEW AP CHECK REVIEW COMPLIANCE CHECKING

Compliance checking has been added to the Check Review module. You already have
compliance checking while you are entering a new invoice. But, shouldn’t you check compliance
again before the check goes out the door? Now you can. On the Check Review sidebar, you will
find a new button labeled “Compliance Check” as shown below. Compliance can be checked on
the individual invoice that is currently chosen in the grid by clicking the “Compliance Check”
button, or you can automatically have compliance checked every time you select an invoice by
checking the “Automatic” checkbox located below the Compliance Check button. If the vendor
and invoice pass the compliance check, the colored square turns green. If the compliance check
fails, the square is turned red and the compliance warning dialog box is shown.

AP Check Review 5%
View By |CheckNumber Range v|
Account: |F.r51 ||First Pacific Bank (AP AR) |
Checks: |1 | o [100000 | FRetmeve]
Check Wendor Date Amount =
24353 Aetna Insurance and Bonding 1/25/2015
24354 Becker Roofing Company 1/25/2015 51701835
24355 Barth Electric 1/25/2015 $4,569.25
v
Filter: Off
AAA Insurance and Bonding Compliance Check
245 S\ 3rd Street
Portland, OR 57221 Automatic [
Invoices for Check- 24353
Invoice No. Total .
23131 $9.350.03
d Do
Description
Reviewer Line Status Date
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NEW INTEGRATIONS

PROCORE

A new integration with Procore® allows the import of subcontractor invoices into the APFlow
module for further routing and approval. When invoices reach the Approved status in Procore®,
you have the option to manually or automatically import them into APFlow™. In addition, you
can configure Sage Paperless to update Procore® with payment information once the invoice is
paid in your accounting system.

See Procore Configuration Help for further information.

Greenlight

COMPLIANCE SOLUTIONS

Introducing advanced compliance tracking with Greenlight Compliance Manager. APFlow™
allows you to connect with Greenlight Compliance Manager during the AP Invoice entry phase
as well as compliance checking from the Check Review module.

See Greenlight Configuration Help for further details.
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http://pecloud01.cloudapp.net/SPCHelpv7/procore.htm
http://pecloud01.cloudapp.net/SPCHelpv7/greenlight-configuration.htm

NEW EFORMS FOR IPHONE APP

eForms users have been able to access eForms from both tablets as well as from a browser
through ePortal. Many customers have asked for the ability to have an app for use on a
smartphone. Well, now you have it. Sage Paperless eForms for the iPhone app.

Specifically designed to work on the smaller screens of an iPhone, users are first presented with
a newly designed dashboard where you can start a new form, see forms that are in progress,
open forms routed to you from other users, or vie w the history of forms submitted back to
your Sage Paperless system.

Wl T .

Good Afternoon, Seth Menu

START NEW FORM

IN PROGRESS

Daily Vehicle Inspection
Job Application

All Controls Form

View All In Progress

MY FORMS
> Routed To Me
(B InProgress

(¥4 submitted

(& Synced
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eForms For iPhone App - Continued

Cancel Start New Form Q

General Info
Job Application

@ Employee D

Daily Vehicle Inspection

All Controls Form
Select an option

175 Bob Russel

2 conoees ([

Easily access your form Once started, the interactive
library from the Start New wizard walks you through
Form screen. each question of the form.
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eForms For iPhone App - Continued

In Progress Forms

Simple input question test

0)08J2021 09:47 AM

Questions
I i All Controls Form
@ Site Picture P

Job Application

02)01)2021 09:42 AM

Choose an option below

Daily Vehicle Inspection
INDI202103:47 PV

&

Take pictures or upload Easily access forms that are
from your camera roll. “in progress.”

Markup pictures to highlight

important areas.
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NEW ECAPTURE ADVANCED RECEIPT OCR

Users of eCapture Advanced now have the ability to OCR the captured credit card receipt for
basic information (merchant, date and amount).

1:474

< Back

Credit Card Receipt
Credit Card:

Amex

Merchant Name:

The Saint
Transaction Date:
317/2021

Wy

THE

SAINT
N

n The Mistoric St Franciavlile Inn
Sautherr Loulsiann Since 1976

Transaction Amount:
459.55

3/17/21, 9:13 PN Ticket: R6-1
Server: Angelia A

Dining Room Table DIW

Expense Category:

Invoice: 210317-02-6

Entertainment

Credit Sale

Status: Approved Event Name:

Card Type: AMEX

Card Nunbaer: XXXXXXXAXXAXTOO6
Card Owner:

Entry Method: Chap

Auth Coda: 815620

APPLAB: AMERICAN EXPRESS
ALD: ABDOOODD25010801
Tc: 2B87802829B7299F1

Gratuity 2@% 71.00

ANOUNT 459,55

Click “ID Receipt” to OCR
image to retrieve the
merchant, date and amount.

D Receipt

Remove Image
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EPORTAL INVOICE REVIEW UPGRADES

Many advancements have been made to the backend of the ePortal Invoice Review system to

make it much faster

J Invoice custom fields are now displaying

Invoices > Listing >

Invoice Details

BACK TO LISTING

Invoice #: 03042021_Sub (PENDING) o

Vendor
100

Received Date

3/4/2021

INVOICE LINE ITEMS o

Invoice #
03042021_Sub

My Custom Field

NOTES INVOICE ISSUES

Field PO #

Invoice Total

$74,000.00

Invoice Date
31472021

Net Pay
$74.000.00
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ePortal Invoice Review Upgrades - Continued

e Changes to an invoice will appear in an Invoice Change dialog box where the user can
cancel individual changes or all changes at once before saving the invoice.

Invoices > Listing » Invoice Details

BACK TO LISTING

Your invoice has 2 coding changes =

Invoice #: 03042021_Sub (PENDING) o

Vendor
100

Received Date
3/4/2021

Invoice #
03042021_Sub

My Custom Field

Field PO # Invoice Date
3472021

Invoice Total MNet Pay

£74,000.00 £74,000.00

Line

Invoice Changes

Field Previous Value

Subcontract

SC Line

CANCEL CHANGES

Value Description

01003-04 100 -i-

1 03-003 —
|
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ePortal Invoice Review Upgrades - Continued

¢ Invoice line details now have descriptions beneath coding items.

Line Item Edit
Line LineType Job Extra
1 Job 03-002 [ Q

I Clackamas Office Park #4 I

Cost Code Category GL Account Receipt
10-552 Q + M Q + 21-5003 Q

Mail Boxes Material I Cost of Sales - Materials I

Description Units Unit Cost Payee
Subcontract check 0.0000 0.0000

Gross Misc Retainage % Retainage
£71,84466 $0.00 0.0000 $0.00

1099 Exempt Tax Group Tax Amount Tax Liability
N MET $3,053.40 $0.00

Meiro Region
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